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CHECKLIST 3.2.01

EMERGENCY ALERT SYSTEM (EAS)

Revised December 1, 2008

Use this checklist to ACTIVATE THE EMERGENCY ALERT SYSTEM (EAS)
	1
	Decide on LOCAL or REMOTE activation
NOTE:  Local activation should not be done if the message conflicts with a regional alert.
	· Local activation = activation of the EAS from the encoder in the EOC radio room
· Remote activation = activation of the EAS by the State EOC Duty Officer

	2
	Compose the emergency message
	· Use the EAS message guide attached

	3
	Decide on message content
	· Give a clear reason for the alert (what happened)

· Define the impact area (where – geographic area by borders)

· Describe the action to be taken by persons at risk

· Advise the persons at risk to listen to a portable or car radio for further instructions

	4
	Prepare a hard copy of the message script
	Use the message content guidance above

	5
	For REMOTE activation . . . ( 
	· Call the EMD Duty Officer – 800-253-5990
· Request activation of the EAS for East Jefferson County

· Advise of type of emergency (evacuation, hazardous materials release, etc.)

· Send completed and signed script to the fax number given by the Duty Officer

	6
	Advise the EOC Public Information Officer
	Be prepared to receive media calls stimulated by EAS activation

	7
	Monitor radio/television for re-broadcast of the EAS message
	May be delayed by some stations or carried as “breaking news” in some markets

	8
	Activate the Emergency Operations Center to support field operations as needed
	Use Checklist 3.2.02 in the Emergency Operations Guide

	9
	For LOCAL activation . . .( 
	· Go to the WARNING AND ALERT book in the EOC radio room (the RED binder located above the EAS encoder)
· Record the message (step 1 in the binder)

· Send the recorded message (step 2)

	10
	Advise the Public Information Officer
	Be prepared to receive media calls stimulated by the EAS activation

	11
	Activate the Emergency Operations Center to support field operations as needed
	Use Checklist 3.2.02 in the Emergency Operations Guide


